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1. OBJIACTH IPUMEHEHUSA
Hacrosimiee [Honoxenune o rexunueckoM komutere TK 3.1 «TexHUUeCKU KOMUATET

®opyma KauectBay (manee — IlonoxeHne) ycTaHaBIMBaeT OCHOBHBIE 3a/1a4d, (PyHKIINH,
npasa U o0sa3anHocTH TK 3.1 «Texunueckuii komuter @opyma KauectBay (manee — TK
3.1) B ctpyktype KOOMET.

Hacrosimee Ilonoxkenue pa3paboTaHO € y4E€TOM MOJOKEHUHM, H3JI0XKEHHBIX B
COOMET D5/2010 «TumoBoe monoxeHue o CcTpykTypHoMm oprane KOOMET»,
COOMET D2/2013 «lIpaBuna mpouenypst KOOMET», Memopanagyme o
corpynnanuectBe U [IpaBunax nponenypst KOOMET, a taxxe onbiTa MEXIyHapOIHBIX
OpraHu3aIui.

2. CCBJIKN

B nacrosimem [TonosxeHnn gaHbl CCHUTKA HA CIEIYIONINE TOKYMEHTHI:

- CornaimieHue 0 B3aMMHOM TPU3HAHUM HAIMOHAIBHBIX ATAJIOHOB, CEPTU(PHUKATOB
kaimOpoBku 1 uzmepenuii CIPM MRA

- COOMET D1/2012 «Memopannym o cotpyaanuectee KOOMETy;

- COOMET D2/2013 «ITpaBuna mpouenypst KOOMETy;

- COOMET D5/2010 «Tunosoe nonoxenue o cTpykrypaHoM oprane KOOMET».

- ISO/IEC 17025 «O6mue TpeOGoBaHHS K KOMIIETEHTHOCTU HCIIBITATEIBHBIX U
KaTMOPOBOYHBIX JTabopaTopuiiy;

- ISO 17034 «OO6utue TpeboBaHMs K KOMIIETEHTHOCTH U3TOTOBUTENICH CTaHIapTHBIX
00pasIoB»

3. OIIPEAEJIEHUSA

B nHacTosimemM 10KyMeHTE NPUMEHSIOTCS ONPEICICHNUSA:

TK 3.1 «Texnnueckuii komurer ®opyma Kavecrsa» (TK 3.1) — crpykrypHbIi
opran KOOMET, co3nanHbIil 151 OpraHu3aiid COTPYIHAYECTBA B 00JACTH BHEAPEHUS
u npumenenust Cucrem Menemxmenta Kayectsa (CMK) B cooTBeTCTBUU € TpeOOBaHUEM
ISO/IEC 17025, ISO 17034 mupeaycmorpenubsiM Cornamenuem CIPM MRA wu
Memopangymom KOOMET.

4. OBUIHUE ITOJOXEHUSA

4.1 B cBoen pearensHoctn TK 3.1 pykoBoacTByercs HactosmmMm [lonoxenuem,
Memopanagymom u IlpaBunamu npoueaypst KOOMET, pemenussimu Komutera
KOOMET wu Cosera Ilpesunenta KOOMET, nokymeHTamMu © peKOMEHAAIUSMHU
KOOMET, pexomeHmanusaMu v JOKyMEHTamMH MeXIyHApOJIHOro OHOpO Mep U BECOB
(BIPM) nu O0beIuHEHHOTO0 KOMUTETa PETHOHAIIBHBIX METPOJIOTHYECKUX OpraHU3aIuil 1
BIPM (JCRB).

4.2 Tlonoxenue o TK 3.1 pa3pabaThiBaeTCs M COTJIACOBBIBACTCS TEXHUYECKUM
xomuteToM TK 3.1, ¢ yuerom pekomenmanuit COOMET D5/2010 «TumoBoe monoxenne
o ctpykTtypHoM oprane KOOMET».

4.3 IMonoxenne o TK 3.1 KOOMET yrBepxknaercss Ha 3acenanun Komwurera
KOOMET no npeacrasnenuto Ilpencenarens TK 3.1 u peructpupyercs Cekperapuarom
KOOMET.
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5. OCHOBHBIE 3AJJAYU U ®YHKINU TK 3.1

51 TK 3.1 KOOMET ocymecTBiasieT KOOPAWHALMIO U METOJIUYECKOE
oOecrieueHue COTPYIHUYECTBA HAIMOHAJIbHBIX METPOJIOTHYECKUX
WHCTUTYyTOB/Ha3HaYeHHBIX HWHCTUTYTOB (HMU/HU) ctpan — umenoB KOOMET B
cienyroumx chepax:

- peanuzanus TpeboBanuil CorjameHus O B3aMMHOM IMPU3HAHUM HAIlMOHAJIBHBIX
STaJIOHOB, CePTU(UKATOB KAIMOPOBKU M M3MepeHui, BhigaBaeMbix HMUW/HU (nanee —
Cornamenune CIPM MRA) B o6nactu BHepeHus u npumeHeHust Cucrem MeHemKkMeHTa
KauectBa (CMK) B cootBercTBum ¢ TpeboBanuem ISO/IEC 17025, ISO 17034;

- pa3paboTka u BHeApeHue qokyMeHToB o onenke CMK HMIU/HU,;

- MJAHUPOBAHWE W TMPOBEJIEHUE Mpe3eHTauud U BHemHuX mnpoBepok CMK
HMW/HUY;

- YCTAHOBJICHUSI B3aUMOJICUCTBHUSl C COOTBETCTBYIOLIMMH MEXIYHApPOJIHbIMU U
perruoHaNbHBIMU Opranu3anusMu B oonactu CMK, oGecniedenust yqactus B peaau3aiuu
MEXKTYHapOIHBIX JTOTOBOPOB U COTJIAIICHMUI;

- opranuzanuss u BenaeHue npoektoB KOOMET, kacaromuxcss BHEOpPEHUS U
npumeHenust CMK;

- popMupoBaHUEe MPEITIOKEHHUH MO0 COTpYyAHUUYECTBY B 00mactu CMK;

- obecrieueHust B3aUMOJIEUCTBUSA ¢ APYTUMH cTpyKTypHbIMH opranaMu KOOMET;

- opranmzanuu 3acenanuit TK 3.1 m oOecredeHusi coriiacoBaHUsl pe3yJbTaTOB
COTpPYIHUYECTBA.

- IUIAaHUPOBAaHHWE, OpPraHM3alUs U METOAMYECKOE COIMPOBOXKICHHE OOYyYaromIMX
ceMUHapoB B o6sactu BHenpeHus u npuMenenns CMK amst mupokoil MeTposiornueckon
obmecTBeHHOCTH B cTpaHax-uieHax KOOMET.

- 00001IeHne pe3yJabTaTOB COTPYAHMYECTBA M IOJATOTOBKAa OTYETOB O
nestenbHocTd TK 3.1 B obmactu CMK B COOTBETCTBHMU C TOPSIAKOM, OMPEACICHHOM
Mewmopanaymom u IlpaBunamu npouenypsl KOOMET;

- opranu3anusi ”HGOPMaIMOHHOM JIeITeIbHOCTH U MpecTaBieHne Ha Web-caiite
KOOMET nony4eHHbIX pe3ylbTaTOB COTPYAHUYECTBA.

5.2 TK 3.1 ocymectBisieT pyHKIMU B paMmkax kommeTeHImn Popyma KauectBa
KOOMET.

6. IOPATOK ®OPMUPOBAHUSA COCTABA TK 3.1

6.1 TK 3.1 KOOMET dopmupyercs u3 oduimanpbHeIX MpeAcTaBUTENCH CTpaH-
yieHoB KOOMET. B cocra TK 3.1 BkimoyaroTcs 1O OJHOMY IOCTOSSHHOMY
npencrasutenio ot crpanbl-wieHa KOOMET, nmeronux onbiT B o6mactu CMK.

6.2 OdurnmansHbIX npeactaBuTene - wienoB TK 3.1 Ha3HAYarOT MO COTIIACOBAHUIO
¢ wieHoM Komurera KOOMET ctpansi-unena KOOMET.

6.3 TK 3.1 Bo3rnaBisieT mnpeacenareib, KaHIUAATYpy KOTOPOIrO IpeaIararoT
opummansabie uwneHsl TK 3.1. Kanaunatypy npencemarens TK 3.1 yrBepxkaaer Komuter
KOOMET Ha 4 roaa ¢ nmpaBoM nepen3OpaHusi Ha MOBTOPHBIA CPOK (B COOTBETCTBUU C
Memopangymom KOOMET, pasaen 5, .10 u ITpaBuin npouenyp).

6.4 Tlpencematens TK 3.1 Ha3HauaeT 3amMecTUTENs W/WUIU HUCIOJHUTEIHLHOTO

cekperaps (Ipu HEOOXOIUMOCTH).
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7. OPTAHU3AIUA PABOTHI TK 3.1

7.1 TK 3.1 peanuzyer cBou 3amauu ¥ QYHKIUH IyTEM MPOBEICHHS 3acCeaHUH, a
TaK)Ke MOCPEICTBOM PEIIECHUS BOMPOCOB COTPYTHUUECTBA MO MEPEMUCKE C MPUMEHEHUEM
COBpPEMEHHBIX MH(POPMAITMOHHBIX TEXHOJIOTHH.

7.2 3acemanuss TK 3.1 mnpoBoasTcs He pexe oaHoro paza B roa. llpu
Heooxogumoctu Ilpencenarens TK 3.1 mo corimacoBaHMio ¢ €ro Wi€HaMU MOXKET
co3bIBaTh BHEOUEpeAHOE 3acenanue TK.

7.3 Jlata u mecto npoBeneHust ouepeanoro 3aceqanus TK 3.1 onpenensiercs Ha ero
IpeIbIyIeM 3aceIaHuy U, Tpu HeoOoxoaumocTu, yrounsiercs [Ipencenarenem TK 3.1.

7.4 TlpenBapurenbHas moBecTKka IHs ouepenHoro 3acemanus TK 3.1 ¢popmupyercs
IIpencenarenem TK 3.1 ¢ yuerom npemnoxxenuit Yneno TK 3.1, a Takke pexoMeHaanum
Y PEIICHHUH eTo MPeAbIIyIIero 3aceIaHusl.

7.5 Hdatra m Mecto mpoBeaeHus odepeaHoro 3acemanuss TK 3.1 ompenensiercs He
MEHee ueM 3a 3 Mecsia J0 Hayajna npoBeacHus 3acemanus TK 3.1. 3a 2 mecsma g0
3arutaHupoBaHHoro cpoka 3acemanuss TK 3.1 cexperapuar TK 3.1 Hampasiser
MPEIBAPUTEIILHYIO TMOBECTKY 3acellaHusi W JOKYMEHTBI, KOTOpbI€ IJIAHHUPYIOTCA K
obcyxnenunto Ha 3acenannu TK 3.1, unenam TK 3.1 u ygactHukam B 3acemannu TK 3.1.
Unensl TK 3.1 mMOryr BHOCUTBH NPEMJIOKEHHUS, JOIMOJHEHUS M YTOYHEHHS K MOBECTKE
3aceanus U HanpaBisiroT ux cekperapro TK 3.1 He mo3aHee, yeM 3a 1 mecsi 1o Hadana
3acelaHusl.

7.6 3acenanus TK 3.1 Beger ero IIpeacenarens, KOTOPBIN:

* OTKPBIBAET 3aceaHuE;

* IIPEACTABIISIET JJIs1 YTBEPKACHUS TPOCKT MOBECTKHU JIHS 3aCEIaHUs;

* OrjalaeT CMCOK YYaCTHUKOB 3aceaHusl, CIIPaBKU U 3asBJICHUS;

* CTaBUT Ha TOJIOCOBAHUE MPEJIOKEHUS U MMPOEKTHI PEIICHHI O
paccMaTpruBaeMbIM BOIPOCAM;

* COTJIACOBBIBAET MPOTOKOJI C YHaCTHUKAMM 3aCEIaHUs;

* O0BSBIIACT, 110 COTJIACOBAHUIO C YYACTHUKAMHU 3aCEaHus, O 3aKPhITUU
3aceaaHui

B oGocHoBannbix ciyuasx IIpencenarens mMeeT MpaBO MOPYYUTH MPOBEICHHE
3acenanus TK 3.1 cBoemy 3amecturernio.

B npouecce 3acemanmii TK 3.1 Bcerma crapaercsi TOCTUTHYTHh COTJIACOBAHHBIX
pelIeHui o BCEM BOIIPOCaM, KaCaroIIUMCS €T0 IESITEIbHOCTH.

7.7 Ecnu B pabote 3acemanust TK 3.1 BMeCTO MOCTOSSHHOTO €r0 4jieHa Yy4acTBYET
3aMeNIaloui ero CHeluruanucT, TO OH JOJDKEH MMETh MHUCbMEHHOE MOJTBEPKIACHUE OT
wieHa Komureta KOOMET crpanel wiena KOOMET nosHOMOuMH, KOTOpOE
npenabsasisercs [Ipeacenarento 3acenanus.

7.8 PemeHuss Tpu TOJOCOBAaHUM IO BOIMPOCAM TIOBECTKH JHS CUMTAIOTCS
IPUHSIITHIMHU, €CJTH 32 €T0 MPUHATHE BBICKA3aJ10Ch 00Jiee MOJOBHHBI MPUCYTCTBYIOMINUX HA
3acenanuu wieHoB TK 3.1. B cnydae paBHOro koinmuecTBa rojiocos, rojoc Ilpencenarens
SIBJISICTCSl PEIIAFOIIUM.

7.9 Ilporokon 3acenanust Beaercss McnonnurenbHbiM cekperapem TK 3.1 wunm
apyruM auunom no nopyudenuto [Ipencenarens TK 3.1.

7.10 Pemenuss u pexomenganuu 3acenanus TK 3.1 odopmisitorcs B Buae
[Ipotokona. IIpoekt mpoTokonda MobKeH ObITh pasocian Bcem Ynenam TK 3.1 u
YYaCTHUKAM 3acellaHusi B TedeHue 3 wmecsueB nociie 3acefanHusa. CoriacoBaHue
nporokoja 3acenanus TK 3.1 ocymecTBisiercs nmpu momoru (GopmMylisipa 3JIeKTPOHHOTO
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rOJIOCOBaHUsl TIOCPEJICTBOM JJIEKTPOHHOM IMOYTHI B TEUYEHHE Mecsla I0CiIe €ro
HOJIyYEHUSI.

Komun cornacoBanHbix mnpoTtokosoB 3aceganus TK 3.1  pacceuiarorcs
HcnonnurtensHpiM cekpetapeM TK 3.1 B Mecs4HBIM CPOK IIOCJE MX COIVIACOBAHMS, Kak
IIPaBUJIO, MO 3JIEKTPOHHOM IOYTE, B TOM YHUCJIE M TEM HAlMOHAJbHBIM OpraHU3alUsM-
wieHaM KOOMET, npezacraBuTenu KOTOPBIX HE CMOIJIM NMPUHATH Y4acTUE B 3acEelaHUU
TK 3.1.

[Iporokon 3acemanus wim llepeuens pesomrouuii HampasisitoTca [Ipeacenarenem
TK 3.1 K B Cekperapuatr KOOMET.

7.11 Ilpeacematenp u ucnoaHuTenbHbIN cekperapy TK 3.1, a Takke Ynen
KOOMET - opranmzatop ganuoro 3acenanus TK 3.1 momKHBI 00ecrieyuTh YCIOBUS,
KOTOpBIE MMO3BOJMIN Obl BeCTH JOKYMEHTHI U padoty TK Ha pabouux si3pikax KOOMET.

7.12 Tlo pesynbratam nestensHoctd TK 3.1 ero Ilpeacemarens obecnedymBaet
MOATOTOBKY TrOJ0BOTO oTyeTa B cooTBercTBUU ¢ 1.3 IlpaBun npouenypst KOOMET, a
Takke MH(OPMAIMOHHBIX MaTepuanoB sl pasmemieHuss Ha Web-caiite KOOMET.
Pesynbratel gearensHoct TK 3.1 poxnagwiBatorcst Ilpencemarenem TK 3.1 Ha
3acenanun Komurera KOOMET.

8 OCHOBHBIE ITPABA U OBA3AHHOCTH YJIEHOB TK 3.1
8.1 Unenst TK 3.1 umerot npaso:

- HUMETh TMOJHBIM KOMIUIEKT JOKYMEHTOB M MAaTepHUalioB, BBIHOCUMBIX Ha
paccmotpenue 3acefganuss TK 3.1, Koropble AOMKHBI OBITh PaclpOCTpPaHEHbl, Kak
IpaBUJIO, HE MO3/IHEE, UeM 3a 15 qHel 10 Havasa 3acelaHus;

- BeIHOCUTH Ha paccmorpenue TK 3.1 mpemnoxkenuss mo mo0OMYy BOIPOCY,
paccmaTpuBaeMoMy B pamkax nestenbHoctn TK 3.1;

- B CIy4ae Hecoryacus ¢ npuHUMaembiMu Ha 3acenanuu TK 3.1 pemenusmu un
pPEKOMEHJAIMSIMHI U3JIaraTh CBOM BO3PaXKEHUS WU TpelsiokeHus B “OcoOomM MHEHUH,
KOTOpOE Mpujaraercs K IMPOTOKOJIY 3acelaHus, W HalpaBlATh OOOCHOBAaHUE CBOMX
Bo3pakeHui nnu npegnoxenuit B Cekperapuar KOOMET;

- oOpamaTtecsi dYepe3 CBOM HauuoHaibHble opranbl-wieHsl KOOMET B
Cexperapuatr KOOMET c¢ npeniokeHussMu O BBIHECEHUM KOHKPETHBIX BOIPOCOB Ha
paccmotpenue Komurera KOOMET;

- MOJy4aTh MOJHYIO HHPOpMaIIHIO 0 pe3yibrarax aesteasHoctd TK 3.1;

- mexay 3acenanusmMu TK 3.1 o6cyxaath r00ble BOIPOCH! MyTEM MEPETHCKH C
yuactueM Beex Unenos TK 3.1;

- nyOiMKoBaTh pe3yipTaThl padbor B oOsactu gestenbHoctd TK 3.1 mo
COIJIaCOBAHMIO CO BCEMH YYacTBOBABIIMMH B paboTe CTOPOHAMH, B YacTH HX
Kacaromiencs.

8.2 Unennt TK 3.1 o6s13aHbr:

- yyacTBOBaTh B pabore 3acemanuii TK 3.1;

- uMeTh ¢ coboit Ha 3acemanmn TK 3.1 HeoOXomUMyrO TOKyMEHTAIUIO, OBIThH
MOATOTOBJIEHHBIMU IO BCEM paccMarpuBaembiM Ha 3aceaanuu TK 3.1 Bompocam u
aKTUBHO Y4YacTBOBaTb B OOCYXICHUU BOMPOCOB TOBECTKH THA W B TOJATOTOBKE
pexkomenanuit TK 3.1;

- HE pasriamarh TMOJYyYEeHHYI0 KOH(PHIACHIHAIBbHYI0 HHPOpPMAIUI0O B TMpoOIecce
BBINIOJIHEHUS padoT B pamkax TK 3.1;
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- uHGOPMHUPOBATh PYKOBOJCTBO CBOUX HAI[MOHANBHBIX OpraHHU3aIUi-UJICHOB
KOOMET o pe3ynbrarax 00CyJIeHHUsI BCEX BOMPOCOB U Mpobiiem, Ha 3acenanuu TK 3.1
U COJICMCTBOBATH UX BBHIMIOJIHEHUIO B YCTAHOBJICHHBIE CPOKHU;

- MpUHUMATh ydactue B coBMecTHbIX paboTax KOOMET, ucxons u3 uMeromuxcs B
€ro pacrnopspKeHUH (PUHAHCOBBIX U TEXHUUYECKHX CPEJICTB U B 3aBUCUMOCTU OT CTENEHU
CBOEH 3aMHTEPECOBAHHOCTU U KOMIIETEHTHOCTH;

- YYUTBHIBaTb B JICATEIBHOCTH CBOMX HAI[MOHAJIBHBIX METPOJIOTHYECKUX
yupexaenud pekomennanmu KOOMET wu coxpeiicTBOBaTh BHEAPEHUIO PE3YIbTATOB
pabor KOOMET B cBouX cTpaHax;

- uHPOPMHUPOBATh BCEX 3aWHTEPECOBAHHBIX CIICIIMAIMCTOB B CBOEH CTpaHe O
pe3ynbTaTax gesreabHoctyd TK 3.1.

9. PACXO/JbI HA ITPOBEJIEHUE 3ACEJAHUA TK 3.1

9.1 Pacxonpl Ha KOMaHAMpPOBaHME y4dacTHHKOB 3acenanHus TK 3.1, B Tom uuncie
AKCIEPTOB M KOHCYJIBTAHTOB, HECET HalMOHaIbHasg opranuzamusa-wieH KOOMET,
KOMaHJIMPYIOIasi CBOUX CrenuanucToB Ha 3aceqanus TK 3.1.

9.2 Pacxonpl, cBs3aHHbIe ¢ opranuzanueit 3acemanuit TK 3.1, Hecer
HanoHanpHas opranuzanus-uieH KOOMET, kotopast mpunsiia Ha ceOst 00s13aTebCTBA
IIPUHUMAIOIIEN CTOPOHBI.
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