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MonoxeHue o ®K

1. OBNACTb NPUMEHEHUA

Hacroswwee lMonoxexne o Popyme kayectsa KOOMET (nanee — lNonoxeHue) yctaHaBnmeaet
OCHOBHbIE 3aaaqu, (yHKUMKM, npaea 1 obsizaHHocT ®opyma kavectBa KOOMET (panee — ®opym
kayectsa) B cTpykType KOOMET.

HacToswee MonoxeHne pa3paboTaHo ¢ y4eToM nonoxeHuit, nanoxeHHsix B COOMET D5?
"TunoBoe nonoxeHne o cTpyktypHom opraHe KOOMET", COOMET D2 "lMpasuna npoueaypbl
KOOMET", COOMET D1 "MemopaHgym o cotpyaHudyectBe KOOMET", a Takxe onbiTa
MeXOYHapOAHbIX OpraHu3aLni.

2. CCbIJIKK
B HacTosiLeM MonoxeHnn faHbl CCbINKM Ha Cnegyowmne AoKYMEHTI:

- CornawleHre 0 B3aUMHOM MPWU3HAHUM HaLMOHANbHBIX 3TanoHOB, CepTU(UKATOB KanmbpoBku W
namepeHuin (CIPM MRA) n gokymenTbl CIPM MRA;

- COOMET D1 "MemopaHgym o cotpyaHuyectse KOOMET",

- COOMET D2 "Mpasuna npoueaypbl KOOMET",

- COOMET D5 "Tunosoe nonoxeHwue o cTpykTypHom opraHe KOOMET".

- COOMET D5.16 '"MonoxeHne O TEXHUYECKOM KomuTeTe "TexHudeckuin komuteT dopyma
kayectea" (TK 3.1)";

- ISO/IEC 17025 "Obwme TpeboBaHMS K KOMMETEHTHOCTW WCMbITATENbHLIX W KanMOPOBOYHBIX
naboparopuit”;

- 1SO 17034 "Obwme TpeboBaHNS K KOMMNETEHTHOCTW U3rOTOBUTENEN CTaHOAPTHLIX 06pa3LoB".

3. OBLLUE NONOXEHUA

®opym kavectBa sBnsietcs CTPYKTypHbIM opraHom KOOMET, cosgaHHbIM And pasBuTis
3HaHW 1 06MeHa OnbITOM MO OpraHM3aluK 1 NpoBeaeHM0 paboT B COOTBETCTBMM C TpeboBaHWAMM
ISO/IEC 17025 u I1SO 17034 n 06 ux BHeOPEHWUW B HALMOHAIbHbIX METPOSIOTUYECKUX WHCTUTYTaX
(HMW) 1 HasHaueHHbIX uHCTUTyTaX (HW) cTpan-yvacTHuy KOOMET.

dopyM kayecTBa OTBEYaET 3a NpedocTaBneHne nnatopMbl 4NS NPOBEAEHNS Mpe3eHTauui
cuctem meHemxkmeHTa kavectBa (CMK) unenos KOOMET, yyactaytowwmx B peanusauun Cornawlenus
0 B3aumHom npusHaHum CIPM (CIPM MRA) yepe3 KOOMET u npuHUMaeT pelieHnst 0 BO3MOXHOCTU
[anbHenwero nposeaeHns BHewwHen oueHkn CMK HMA/HN.

B cBoeit fedtensHocT Popym KayecTsa pykoBoacTByeTcs MeMopaHayMoM O COTPYAHUYECTBE,
Mpasunamu npoueaypsl KOOMET, Muccuen, Bugennem n Crpaternen KOOMET, [Mporpammoir
passutus KOOMET, pewenuamu Komuteta KOOMET u Coseta [lpesnpeHta KOOMET, paHHbIM
NONOXeHNEM, AOKyMEHTaMM 1 pekomeHgaumamm KOOMET.

Pelwenuns, npuHumaemble ®opyMoM KayecTBa, SBNSAOTCA 06sS3aTenbHbIMU ANS UCMONHEHUS
HMIW/HW ctpan-yyactHuy KOOMET.

! Mpu ncnonb3oBaHWM HACTosILLEN NyBnukaLmuy LenecoobpasHo NPOBEPUTH FOf YTBEPXKAEHNS CChINIOYHbIX MyBnmMKkaLmii

Ha cante www.coomet.org (pasaen «Iy6nukauum KOOMET») nnu noptane www.coomet.net (pasaen «Iybnukaumy).
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4. LUENW U 3A0AYN
®opym kavectBa koopauHupyeT gestenbHocTe KOOMET, HanpaBneHHyl Ha peanusauuio

TpebosaHun Cornawenns CIPM MRA B obrnact ero BHegpeHus, crnocobetyeT obecneyeHuio

(hyHKUMOHMpoBaHusa 1 passutna CMK HMW n HU B cootetcTum ¢ Tpebosanuamu ISO/IEC 17025,

ISO 17034.

OcHoBHbIMM 3agavamm Gopyma ka4yecTBa SBNATCS:

a. OpraHW3aLnoHHO-METOAMYECKas NoAdepXKa BHEAPEHWS, (DYHKLUMOHMPOBAHMS W rapMOHM3aLuK
CMK HMW/HW B cooteetcTBumn ¢ TpebosaHusmu ISO/IEC 17025, ISO 17034, nokymeHTamm 1
pekomeHgaumamm KOOMET, a Takke TpeboBaHusimm JCRB;

6. opraHusauus nposeaeHus ycTHor npeseHtauum CMK HMU/HW KOOMET;

B. KOOPAMHAUMS Hay4YHO-TEXHUYECKOTO COTPYAHUYEeCTBa Mo OBMeHy OMbITOM B YacTW nepenoBoi
npaktukn BHeapeHns CMK 8 HMWU/HW ctpan-yyacTtHuy, KOOMET;

[. NpenocTaBneHne COOTBETCTBYILWEN UHopMauum YneHam dopyma kadectsa o pabote TK 3.1 (¢

YYETOM KOH(MAEHUMANBHOCTU MHKOPMALMM), O PYKOBOASLUMX AOKYMEHTaX M pekoMeHZauusix,

KacatoLmxcs opraHusaumumn pabot v nposegeHus BHelwHen oueHkn CMK n CMC HMWU/HW, a Takxe

WH(opMaLmm Kacatowweics aestensHoct JCRB;

obecneyeHuns B3anMOLENCTBIS C APYTMMN CTPYKTYpHbIMU opraHamn KOOMET;

NnaHMpoBaHWe 1 NpoBeaeHue 3acefaHnii dopyma kayecTsa;

. MOArOTOBKa OTYETOB 0 AesaTenbHocTN Popyma KayecTsa;

opraHusauus MHAOPMALMOHHON AeATenbHOCTM W npeacTaBneHne Ha Beb-pecypcax KOOMET

pesynbTaToB  COTPYOHMYECTBA,  CBOEBPEMEHHAs  akTyanu3auus  uHopMmauum  Ha

cootBeTcTBYHOLWMX Beb-pecypcax KOOMET.

@ x ® B

5. CTPYKTYPA U MOPAOOK ®OPMUPOBAHUA COCTABA ®OPYMA KAYECTBA

5.1. ®opym kayectBa BbINOMHAET koopanHaumio aestenbHocty KOOMET B obnactn CMK
HMW/HW ¢ yyeTom paspena 4.

5.2. UcnonnuteneHbiM opraHom ®opyma kayectsa sBnsierca TK 3.1. Ero ocHoBHble 3agayu
onpegeneHbl gokymentom COOMET D5.16.

5.3. UneHamu dopyma KayecTBa ABNSAOTCA:

- npegcegatens ®opyma kayecTsa;

- no ogHomy npeactasuteno Bcex HMW/HW crpan-yyacthuy KOOMET, yyacTBylowmx wnm
npegnonarawwmx yyactne B peanusauum Cornawenus CIPM MRA yepes KOOMET, Bkntoyas
ynewa TK 3.1 oT cTpaHbl, KOTOpbIM npeacTasnseT onpegeneHHsin HMW/HW - cTpaHbl
(nononHuTenbHbIN NpeacTaButens ot atoro HMU/HW He HasHauaeTcs).

Ecnu B cTpaHe-yyactHuue KOOMET cywectsyeT Heckonbko HW, 10 Tonbko uneH TK 3.1 ot
CTpaHbl UMeeT cTaTyc "uneH Popyma kavyectea KOOMET ot cTpaHb! (C npaBoM ronoca)" (ganee no
TEKCTY HacToswero MonoxeHWs AaHHOe NULO MAeHTUMUMpYyeTcs Kak "kKoHTakTHoe muuo (KJT)
dopyMa kavecTBa 0T CTpaHbl-y4acTHULLl KOOMET".

MpeactaButenu nHbIX HA gaHHON cTpaHbl umeroT ctatyc "uneH Popyma kayectea KOOMET
(6e3 npaea ronoca)".

- N0 OAHOMY npeacTaBuTeN0 MHbIX CTpaH-ydacTHuy KOOMET, yuacTsywowmx B peanusauuun
Cornawenus CIPM MRA uepes gpyrne PMO, aenstowmecs yneHamm TK 3.1 0T cTpaHbl - AaHHOe
nmuo nveet cratyc "uneH Popyma kavyectea KOOMET 0T cTpaHb! (C npaBoM ronoca)";

- npeacepatens TK 3.1;

- WCMOMHUTENbHBIN cekpeTapb Popyma KayecTsa.
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lMpumeyarue - PeweHue o HasHa4YeHuu npedcmasumens(-el) HMW/HW cmparbi 8 @opym kayecmea (8ktodast
uneHa TK 3.1 om cmpatbi) npuHumaem yneH Komumema KOOMET om cmpaHb!.

ObsizaHHOCTW, NpaBa ¥ OTBETCTBEHHOCTb Kaxgoro uneHa ®opyma kavectBa OnucaHbl B
pasgene 8.

6. KOHTAKTHbIE JIMLA ®OPYMA KAYECTBA
(4neHbl Popyma kayectBa KOOMET ot cTpaHbl (¢ npaBom ronoca)

Kaxpas crpaHa-ydactHuua KOOMET moxeT HasHauuTb ans yyactus B dopyme kavecTBa
koHTakTHOe nuuo (KI) - yneHa Popyma kayectBa KOOMET oT cTpaHbl (C NpaBOM ronoca), Takke
BO3MOXHO Ha3Ha4yeHWe AOMOSHUTENbHO N0 OAHOMY npefcTasutento ot kaxagoro HMW/HW ctpaHbl-
yneHa KOOMET - uneHa ®opyma kayectBa KOOMET (6e3 npaBa ronoca). 3a KoopAnHaLmio yqacTus
TaK1X JONONHUTENbHBIX NpeacTaButenen oteevaeT KIT ctpaHbl-yyactHuusl KOOMET.

HasHayeHHoe KJ1 JOmKHO ObiTb YMOMHOMOYEHHbIM W OEUCTBOBATb OT MMEHW CTpaHbl-
yyacTHuuel KOOMET B Bonpocax CMK HMW/HW, cesasaHHbIx ¢ Cornawexnem CIPM MRA. Ecnu
cTpaHa-yyactHuya KOOMET sBnsetcs yyactHukom Cornawenus CIPM MRA n umeet CMC B KCDB
unu rotoutcs K atomy, KIT omkHO ObiTb HasHa4eHo ans obecneyveHns COOTBETCTBYIOLLENO y4acTus
B CIPM MRA.

KN pomkHo ObiTb KomneTeHTHbIM B Bompocax CMK u, xenatenbHo, 4ToObl OHO MMESO
[OCTaTOYHY0 KBanudukaumo ans yyactust B pabote TK 3.1, npu atom gomxHa bbiTb obecneyeHa
pasyMHas NPeemMCTBEHHOCTb B NPefCTaBneHnn y4acTHUKOB B Popyme kavecTsa.

B ucknounTensHbIx cnyyasx, ecnu KT He MoOXeT npucyTcTBOoBaTb Ha 3acefaHun dopyma
KayecTBa, ero GoyHKUMW MoryT ObiTb mepedaHbl ogHomy u3 npeacrtasuteneit u3 HMW/HW panHoi
ctpaHbl KOOMET, ecnu Takue umeroTcs, B NPOTMBHOM Cryyae - CrneuuarnbHO YromHOMOYEHHOMY
npeacTaBuTeNto, 0 4eM Heobxoaumo npouHgopmupoBaTh nNpeacedatens ®opyma KayectBa B
NUCbMEHHOM Buae [0 Hayana 3acefanus. Mpeacrasutens HMW/HW, kotopoMy nepeaaHbl GhyHKLmN
KN, niv cneymanbHO YNOMHOMOYEHHBIA NPEACTaBUTENb CYUTAETCA CneumanucToMm, oduumansHo
3amelyatowum KIl, u ero npucyTcTBme Ha 3acedaHun Y4UTbIBAETCA NpK ONpeaeneHnn KBopyma (CM.
pasgen 7).

KJ sBnsieTcs OCHOBHbIM KOHTaKTOM B CTpaHe-yyacTHuue KOOMET no sonpocam CMK HMU/HIA
W HeceT OTBETCTBEHHOCTH 3a:

- pacnpoctpaHeHue  uHcopmaumm  cpegn  HMW/HW - BHyTpM  cTpaHbl (C y4eTom ee
KOH(hUAEHLMaNbHOCTN);

- KOOpAuHaumio festenbHOCTY B pamkax ®opyma kavectsa u TK 3.1, npegoctaBneHne JOKYMEHTOB,
3anpawmeaemblix Popymom kavectea KOOMET u TK 3.1 y HMW/HW ctpaHbl, npeactasutenem
KoTopoi OH sBnsietcs, B TK 3.1 u B ®opyme kavecTsa.

7. OPFTAHU3ALUA U NPOBEAEHUE 3ACEOAHUA ®OPYMA KAYECTBA

dopyM KayecTBa NPOBOAWUT CBOM 3acefaHUs OOWH pa3 B rof, €Cnu He CyllecTByeT
HeobXxoaMMOCTb NPOBECTH BorbLUe 3acefaHuit.

YyacTHUKaMW 3acefaHuns SBRSOTCS:
- KIT ctpan-yyactHuy KOOMET (4neHbl ®opyma kadectBa OT CTpaHbl (C NpaBoM rofnoca);
- HasHaueHHble npeacrasutenn HMA/HW (uneHbl dopyma kayectsa (6e3 npasa ronoca);
- npegcrasutenu apyrux PMO u BIPM (no npurnawexuio npeacegatens ®dopyma kavectsa B

ka4yecTBe Habntoagatenen);

- TOCTM NO NpurnawweHnto npegceaarens dopyma kayecTtsa (B kayectse Habnogatenen).



MonoxeHue o ®K

KBopym Ha 3acepaHuu onpegensieTcs npucytcteuem He meHee 50 % ot umcna KI1 cTpaH-
yyactHuy KOOMET (uneHoB ®opyma kayecTBa OT CTpaHbl (C MpaBoOM roroca) unu oguulmansHo
3amellarowmx ux cneunanuctos (cMm. 6). B cnyyae, ecriv KJ1 ctpaHbl-ysactHuubl KOOMET He
NPUCYTCTBYET Ha 3acefaHnn Tpu roga nogpsg u 6onee, npu onpefeneHn KBOpyma TeKyLIero
3acefjaHuns JaHHasa cTpaHa He yuutbiBaetcs. [lpn aTom odmunanbHo HasHaveHHomy KIT cTpaHbl-
yyactHuubl KOOMET (uneHy ®opyma kadectBa OT CTpaHbl (C NpaBOM rofioca), HaunHas ¢ TeKyLLEero
3acegaHus, npucsamsaetca cratyc "KIT ctpaHbl-yyactHuuysl KOOMET-Habnopatens". [JaHHbIN
CcTaTyC npekpaLlaeT cBoe genctane B crnyyae yyactus uneHa KIl ctpasbl-yyactHuybsl KOOMET mnum
oumupanbHO 3aMeLLaroLLero ero cneyuanucta B cnegyolem 3acefaqun dopyma kavectsa.

dopym KavecTBa paboTaeT Ha OCHOBE KOHCEHCyca, Korga 9TO BO3MOXHO. PeleHus no
paccMaTpuBaeMbiM BOMPOCAM MPUHUMAKOTCA MPOCTbIM BOMBLIMHCTBOM TOSIOCOB MPU  OTKPbLITOM
rOfI0COBaHMM U 3aHOCATCH B NPOTOKON 3acefaHus. [lpaBo ronoca WMEET TOMbKO OAWH
npeacrtaeuTenb OT cTpaHbl-ydacTHUUbl KOOMET — KJ1; cekpetapb ®opyma kayecTBa npaBoM ronoca
He obrnapaet. B crnyyae paBeHCTBa ronocos, ronoc npefcegatens ®opyma kayectsa SIBNSETCS
peLLaoLLmm.

B oBocHoBaHHbIX cnyvasx Mexay 3acefaHnamn Gopyma KayecTBa Ha OCHOBAHWM peLUeHns
npeacegarens ®opyma KayecTBa MOXeT MPOBOAMTCA 3neKTpoHHOe ronocoBaHue cpeam KIT ctpax-
yyactHuy KOOMET (4neHoB ®opyma kayecTBa OT CTpaHbl (C NpaBoM rosoca). [Nopsaok npoBeaeHms
ANEKTPOHHOTO ronocoBaHus — cornacHo gokymeHty COOMET DS.

Ha sacepgaHum ®opyma kavectBa HMW/HW umeoT BO3MOXHOCTb MPeAcTaBUTb YCTHYHO
npesentaumo CMK. ®opym kayectBa NPUHUMAET PELLEHWE O NPUHATUM WK HE MPUHATAN YCTHOM
npesentaumm CMK HMW/HW v panbHenwero gonywexns HMW/HW gna npoBegeHust BHELLHE
nosepkn CMK HMW/HW, npefcraBumBLUEro YCTHY0 Npe3eHTauuto.

[ocypapcTBO-opraHmsatop 3acefaHus dopyma kayecTBa, Aata M MeCTO NpOBeLeHUs
OvepesHOro 3acefaHus OnpeaenseTca Ha ero npeabigylieM 3acefaHuu u, npu HeobxogumocTy,
yTOuHsEeTCS Npeacenarenem dopyma kavecTsa (C y4eToM I'pacdmka 3acefaHuini CTPYKTYPHbIX OpraHoB
KOOMET, nogrotoeneHHoro Cekpetapuatom KOOMET).

[peaBapuTenbHas NOBECTKa AHS 04epeaHoro 3acefaHuns dopyma kayectsa hopmMupyeTcs ero
npeacenatenieM C Y4eTOM NPensiOKEHUA YIeHOB, PeKOMeHZALMN W pelleHuin ero npeablayLero
3acefaHus, a Takxe peweHnin Komuteta KOOMET u Coseta MNpesngenta KOOMET.

[penBapuTenbHOe YBeOOMIIEHME O CpOKax MpPOBedEeHUs 3acefaHus W NPOEKT MOBECTKY
paccbinatotcs BceM uneHam dopyma kayectsa, N0 BO3MOXHOCTU, HE MO3AHee O4HOr0 Mecsua Ao
3annaHMpoBaHHON aThbl NPOBEAeHUs 3acefaHus Popyma KayecTsa.

KN ctpaH-yyactHuy KOOMET (uneHoB ®opyma kavectBa OT CTpaHbl (C NpaBoOM ronoca)
LOMKHbI NOATBEPANTL NONYYEHWE NPUIMaLLEeHNs Ha 3aceaHue 1 yBeaoMuTb npeacepatens dopyma
KayecTBa O BO3MOXHOCTW CBOEro y4acTus.

KoHTpornb 3a ucrnornHeHueM pellexnic Popyma kavecTBa OCyLLECTBNsAET cekpetapb Popyma
Ka4yecTBa, 0 YeM OH u3BeLLaeT YneHoB Popyma kayecTBa Ha O4epesHOM 3acefaHuu.

8. OBA3AHHOCTW, NPABA U OTBETCTBEHHOCTb YJIEHOB ®OPYMA KAYECTBA
8.1. Npencenarens ®opyma kavectsa
Paboty ®opyma kayecTBa KOOpAMHMPYET M3bpaHHbIN Npeaceaatenb, YTBEPXAEHHbIA B 3TON
pomkHocTu peweHnem Kommteta KOOMET, koTOpbIN AOMKEH ObITb 0AHMM 13 YneHoB TK 3.1.
Cpok nonHomouun npeacenatens ®opyma kayectsa — cornacHo COOMET D1 "MemopaHaym o
cotpyaHuyectee KOOMET".
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Mpeacenatens ®opyma kavecTBa BblbupatoT YneHbl opyma kayectsa cornacHo COOMET DS.
Mpeacenatens dopyma kavecTBa koopamnHupyet paboty dopyma kayecTBa B COOTBETCTBUM C
AaHHbIM [Monoxexunem, MemopaHgymom o cotpyaHuyectee KOOMET u [MpaBunamn npouegypsl

KOOMET.

Mpencenatens ®opyma kayecTBa, B YaCTHOCTW, HECET OTBETCTBEHHOCTb 3a MpencTaBneHue
pesynbTatoB 063opa CMK HMW/HW B Cosert Mpe3naenta n Kommuter KOOMET.
Mpeacenatens dopyma kayectBa MOXeT npurnawatbes Npe3naeHTom Ha 3acefaHust Coseta

Mpe3ngeHta KOOMET.

Mpeacenatens ®opyma kavecTBa SBASETCA MOCTOSHHbIM uneHom fAeneraumm KOOMET Ha
3aceganusx JCRB.
Mpeacenatens Popyma kayecTBa Takxe:

- 0bbsBnseT 3acegaHne Popyma kayecTa NPaBOMOYHbIM;

- NPpUHUMAET peLueHune 06 yyacTum B 3acefaHnu NuL, He SBRSOLLMXCS YneHamn Gopyma KayecTsa;

- NOANWUCbIBAET NPOTOKOS 3aceAaHus;

- noanuceiBaeT Cengetensctea KOOMET o npusHanun CMK HMW/HWU KOOMET;

- obecneynBaeT NOAroTOBKY rOAOBOrO OTYETA O AesaTenbHOCTM Popyma kavecTBa, pasMelleHue
WHGOPMALMOHHBIX MaTepuanos o AesTensHocT Popyma kayecTa Ha Beb-pecypcax KOOMET;

- [poknagbiBaeT Ha 3acegaHum Komuteta KOOMET u Coseta [MpesngeHta KOOMET pesynbTarthl
peatensHocTn Popyma kavecTsa.

8.2. Unen ®opyma KayecTBa
UneH dopyma kayecTBa 06513aH:

- y4acTBOBaTb B 3acefaHunsx opyma ka4yecTsa v B NPUHATAN PELLIEHNIA;

- UvMeTb ¢ coboi Ha 3acegaHum Popyma kavecTBa HeOOXOAMMYK AOKyMeHTauuto, ObiTb
NOArOTOBIIEHHLIMM MO BCEM paccMaTpuMBaeMbIM BOMPOcaM Ha 3acefaHun dopyma kavectsa
aKTMBHO y4acTBOBaTb B 0OCYXAEHUM BOMPOCOB NMOBECTKN AHS;

- COAeNCTBOBAaTb BbLIMOMHEHWO W BLINOMHATL peweHns dopyma KayectBa W MOPyYEHUS
Mpeacenatens ®opyma kayectsa B YCTaHOBMEHHbIE CPOKMY;

- uHopmmposatb pykoBoactBo ceomx HMW/HW o pesynbratax oBcyxaeHust BCEX BOMPOCOB,
paccMaTpuBaeMblX Ha 3acegaHusx @Popyma KayecTBa, O XOAe peanu3auun pelieHuin u
pekomeHzaumn dopyma kavecTsa;

- WHOPMMPOBATbL BCEX 3aMHTEPECOBAHHbLIX CrELWanuCTOB B CBOEW CTpaHe O pesynbTarax
peatensHocTM dopyma kavecTsa.

UneH dopyma kayecTBa UMeET Npaso:

- nonyyaTb NOMHY MHGOPMaLMIO O peynbTaTtax aesTenbHocTM opyma KauecTsa;

- NpefcTaBnaTb JOKYMEHTbI Ha 3acefaHust Popyma kayecTsa;

- WMETb MOMHbLIA KOMMMEKT JOKYMEHTOB M MaTEPUanoB, BbIHOCUMBIX HA PACCMOTPEHWe 3acedaHus
dopyma;

KI1 ®opyma kauectBa UMEET UCKNIOYUTENBHBIE NpaBa:

- BHOCUTb NPensIOKEHUs [Ons pacCMOTpeHUs Ha 3acefaHusx dopyma KayecTBa B pamkax ero
[EATenbHOCTY;

- u3naraTb CBOM BO3PaXEHWs WNW NPEanOXeHWs B CryyYae Hecornacus C NpUHUMAEMbIMM
PELUEHNSIMU UM pekoMeHdaumaMn Ha 3acegaHunm dopyma kavectsa (mpu HeobXO0AMMOCTM -
CKOOPAWHWUPOBAHHY0 NO3NLMK0 CBOEN CTPaHbI);

- rornocosaTb Ha 3acefaHusax dopyma kayecTsa.

KI1 dopyma kayecTBa HeceT OTBETCTBEHHOCTb 3a:
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- KoopauHaumio 1 cbop AOKYMEHTOB, KOTOpble 3anpaimsatotcs Popymom kadectBa m TK 3.1 y
WHCTUTYTOB B UX CTpaHe, a Takxe 3a NpeAcTaBfieHne AaHHbIX JOKyMeHTOB B PopyM KayecTBa u
TK3.1.

8.3. CekpeTtapb ®opyma KayecTBa

Cekpetapb Popyma Ka4yecTsa BbINOMHAET crnegyoLme 0653aHHOCTY:

- obecneunBaeT NOAroToBKY 3acefaHui;

- onosewaer uneHoB ®dopyma kayectBa O MPOBOAUMbIX 3acefaHusX W MOAroTOBKE MMM
HeobXxo4UMbIX MaTepuanos no paccMaTpUBaeMbIM BONpocawm;

- obecneunBaeT Hagnexallee BegeHue MpoTokonos 3acegaHuin dopyma kavectsa, ohopmneHue
PELLEeHN N CBOEBPEMEHHOE 0BEeAEHME UX [0 YneHoB Popyma KayecTBa;

- OCYWECTBNSET BefeHWe [JokymeHTauuu Popyma kavecTBa - pa3paboTky U nogaepkaHue
WHPACTPYKTYPbI U MHCTPYMEHTOB, UCMONb3yeMbIX Ans npolecca nposepkun CMK;

- OCYLLECTBIISET KOHTPOSIb BbINOHEHWUS NMPUHSATBLIX PELLEHUI;

- HanpaBnseT cornacoBaHHblit MpoTokon 3aceganus ®opyma kadectsa B Cekpetapuat KOOMET, a
Takke nybnukyet ero Ha Beb-pecypcax KOOMET;

- pasmelaet Ha Beb-pecypcax KOOMET wmHgopmaumio, cBa3aHHyt ¢ AedTenbHoCTbio dopyma
KayecTBa, a Takke 0DeCneYmBaEeT ee CBOEBPEMEHHYIO aKTyanu3aumio;

- obecneynBaeT xpaHeH1e opurnHanos MNpoToKONOB 3acefaHuit;

Cekpetapb Popyma kayecTBa MMEET NpaBo MofyyaTb OT Mpefceaartens, uneHos dopyma
KayecTBa JOKYMEHTbI Heobxoaumble Ans paboTbl Popyma kavecTsa.

B cnyyae otcytctBus cekpeTaps dopyma kavectBa, ero 06s3aHHOCTM  BbINOMHSAET
Ha3HayaeMbIn npeaceaatenem dopyma kayecTBa UCMOMHAKLMA 06S3aHHOCTY CeKpeTapsi, HeCyLLWiA
MOMHY0 OTBETCTBEHHOCTb 3a WX Haa/iexalllee UCMONHEHME.

CekpeTapb Popyma kauecta MoxeT Takke 6biTb Cekpetapem TK 3.1.

8.4. MNpencenatens, K1, uneHbl n cekpeTapb ®opyma kavyectBa HeCyT OTBETCTBEHHOCTb 3a

HEBbINOMHEeHNe 0653aHHOCTEN, YCTAHOBMEHHbBIX HACTOALMMM [TONOXKEHNEM.

9. KOHOUAEHUMANBHOCTb

[MpoTokonbl 3aceaaHnin dopyma kadectsa nybnukytotcs Ha Beb-pecypce KOOMET.

Bce pokymentsl, npepgoctaensemble HMW/HW KOOMET B pamkax BHewwHux npoepok CMK
[OMKHbI paccMaTpmBaThCs Kak KOH(UAEHUManbHble C YY4ETOM OFPaHWMYEHHOro A0CTyna YneHoB
TK 3.1, Takke ycTHble npeseHTauuii npegoctasnsemble HMA/HU KOOMET B pamkax OK, ¢ yyeTom
OrpaHn4eHHoro Joctyna ynexHos OK.

10. PACXO[1bl HA MPOBEAEHWUE 3ACEQAHUA ®OPYMA KAYECTBA
Pacxogbl Ha KOMaHAMPOBaHWEe y4acTHWMKOB 3acedaHus ®dopyma KayectBa  Hecet
rocyfapCTBEHHOE METPOSIOrMYECKOe YYpexaeHne Wnn 1Has HauuoHasbHas opraHu3aumust CTpaHbl-
yyacTHuubl KOOMET, komaHaupytoLme CBOMX CrneunanucToB Ha 3aceaaqms OK.

Pacxogpbl, CBSi3aHHbIe C OpraHu3auyein 3acegaHuin dopyma kavecTsa (B T.4. C NpeaoCcTaBneHneM
NOMELLEHUIA N TEXHUYECKMX CPEACTB, HeOBXoanMbIX Ans npoBedeHus 3acedaHuns ®opyma kayecTsa)
HEeCeT rocy4apCTBEHHOE METPOSIONMYECKOEe YYPEXAEHWEe WU MHAs HaLMOHanbHas OpraHv3auus
cTpaHbl-yyacTHuUbl KOOMET, koTopasi npuHsana Ha cebs 0bsi3aTenscTea NpUHUMaLOLLEN CTOPOHBI.
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