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This recommendation establishes the procedure for completing the Form of COOMET
database for reference materials for composition and properties of substances and materials,
recognized as COOMET certified reference materials, including CRMs (zamee — RM') of
National Metrological Institutes (NMIs) from COOMET member-countries, entered in the
Database of Calibration and Measurement Capabilities (KCDB) of the International Bureau of
Weights and Measures (BIPM), (hereinafter referred to as Form of COOMET RM DB). The
Form of COOMET RM DB is completed with a view of creating and maintaining COOMET RM
DB in COOMET internet resource for informing RM users and other persons concerned on
COOMET RMis, intended for ensuring metrological traceability, accuracy and compatibility of
measurements.

The recommendation is based on the principles, set out in:

- COOMET D2:2013 COOMET Rules of Procedure;

- COOMET D3:2008 Memorandum of cooperation in the development and use of
reference materials of composition and properties of substances and materials within COOMET;

-COOMET R/RM/4:2008 Procedure for joint development, recognition and registration
of Certified Reference Materials within COOMET;

- COOMET R/RM/5:2010 Content and rules of drawing up documents for CRMs,
developed within COOMET;

- COOMET R/RM/6:2010 Register of Certified Reference Materials of Composition
and Properties of Substances and Materials Developed within COOMET. Basic Principles;

- COOMET R/RM/22:2013 Form and content of COOMET certificate for reference
materials of composition and properties of substances and materials.

1 GENERAL

1.1The Form of COOMET RM DB is prepared by Coordinator of the relevant project on
the development and preparation of RM for the recognition as COOMET RM simultaneously
with the form of the final report in compliance with COOMET D2:2013 after the completion of
the project.

1.2 The Form of COOMET RM DB is given in Annex A to this recommendation.

1RM in this document is given as a generic term




2 PROCEDURE FOR COMPLETING THE FORM OF COOMET
RM DB

2.1 The Form of COOMET RM DB is completed by the Coordinator of the relevant
finalized project on the development and preparation of RM for the recognition as COOMET
RM.

Notes:

1. The Coordinator of the relevant finalized project completes information fields in the Form of COOMET
RM DB except for information fields 07, 19 and 20 (Annex A). These fields in Form of COOMET RM DB are
completed by the Secretariat of COOMET TC 1.12 “RMs” on agreement with the Coordinator of the relevant
finalized project on the development and preparation of RM for the recognition as COOMET RM. Information
fields 02, 08, 09 are completed by the Coordinator of the relevant finalized project if the relevant information is
available.

2. Each information field of the Form of COOMET RM DB may include an unlimited number of references
to the files, if requested by the Coordinator of the relevant finalized project.

2.2 The completed Form of COOMET RM DB is submitted by the Coordinator of the
relevant finalized project on the development and preparation of RM for the recognition as
COOMET RM to the Secretariat of COOMET TC 1.12 “RMs” for final completing
informational fields of the Form and agreement.

2.3 The Secretariat of COOMET TC 1.12 “RMs” submits the agreed Form of COOMET
RM DB to the Coordinator of the ongoing project 543/AM/11 “Creation and maintenance of
COOMET RM Database” for posting and updating the information in COOMET RM Database
in COOMET internet resource.

3 CONTENT OF THE FORM OF COOMET RM DB

3.1 Electronic version of the Form of COOMET RM DB is available for downloading in
COOMET internet resource.

3.2 The Form of COOMET RM DB contains information fields, provided in Annex 1, the
description of information for which is given in table 1.

3.3 The information in the Form of COOMET RM DB is completed in Russian and in
English.

Table 1 — Description of information, to be provided when completing information fields of
the Form of COOMET RM DB

Name of information fields

in COOMET RM DB Description of information for completing information

No. field of COOMET RM DB

01 | Registration number of
COOMET RM

The number, assigned to RM in the Register of COOMET
RMs, is indicated.

02" | Registration number of RM of
NMIs from COOMET
member-countries, entered in

BIPM KCDB

The number, corresponding to the number of RM, given in
BIPM KCDB, is indicated.

03 | RM designation RM designation in Russian and in English is indicated.

04 | Description (metrological

characteristics, composition,
intended use, life time,
conditions of use, etc.)

This section provides a brief annotation to RM in Russian
and in English. In addition to the text of the annotation, this
field may contain links to the attached files with details
(e.g. links to a document with a type description). This
field, if requested by producers, can be differentiated in
more detail: metrological characteristics, composition,
intended use, etc.




Name of information fields

Description of information for completing information

No.|  InCOOMET RM DB field of COOMET RM DB

05 | Photos Photos and/or graphic files, featuring RM, are provided.
Figures can be added directly to field 05 by MS World
(copying), or the names of files can be listed and attached to
the form (links to files).

06 | Photo captions Photo and figure captions should be provided in Russian
and in English.

07 | Classification codes RM code (-s), permitting RM identification by

classification criteria, is indicated.

The information is completed by the Secretariat of
COOMET TC 1.12”RMs” in agreement with the Project
Coordinator.

08t

Metrological area

The information is completed for RMs of NMlIs from
COOMET member-countries, entered in BIPM KCDB,
according to metrological area, provided on KCDB site
[http://www.bipm.org/en/about-us/] in Russian and in
English.

09" | Category The information is completed for RMs of NMlIs from
COOMET member-countries, entered in BIPM KCDB,
according the categories, specified in BIPM KCDB in
Russian and in English.

10 | The name of NMI/RM The name of NMI / RM developing / producing

developing / producing
organization, contact details

organization, address, telephones, fax, e-mail, contact
person are provided in Russian and in English

11

The number of COOMET
project

The number of COOMET project, within which RM was
developed and upon completion of which the given RM
was recognized as COOMET RM, is indicated.

12

The date of recognition

The date of RM recognition as COOMET RM is indicated
(corresponding date of COOMET Committee meeting).

13

Minutes No.

The number of the Minutes of COOMET Committee
meeting (formerly the number of the Minutes of COOMET
TC 1.12 “RMs”) at which RM is recognized as COOMET
RM is indicated in Russian and in English.

14

National registration number

Registration number assigned to RM in the national
Register or the number, assigned in accordance with the
national system of ensuring the uniformity of
measurements, established in the country, is indicated.

15

The number of national

certificate

The number and validity period of national certificate or
other document, accompanying RM registration in the
national Register or the registration in the national
system of ensuring the uniformity of measurements, is
indicated

16

Validity period of national
certificate

Validity period of national certificate, issued for RM or
other document, accompanying RM registration in the
national Register or registration in the national system of
ensuring the uniformity of measurements is indicated




Name of information fields

Description of information for completing information

No.}  in COOMET RM DB field of COOMET RM DB

17 | Scan copy of COOMET RM | This section provides the links to files — scan copies of
Certificate COOMET RM Certificate, issued in accordance with the

requirements of COOMET Recommendation
R/RM/22:2013 in Russian and in English.

18 | Countries, included in the | Abbreviations of all countries, involved in the development
working group (WG) on RM | of COOMET RM are indicated.
development

19 | Countries, which joined the | Abbreviations of all countries, which joined the recognition
recognition of the given RM as COOMET RM are indicated. This

information is completed by the Secretariat of COOMET
TC 1.12 “RMs”.

20 | Status in the Register of | This field reflects the status code in Russian and in English:
COOMET RMs (deleted, | active, requires extending, extended, deleted (number and
extended, replaced, etc.) date of the minutes COOMET Committee meeting; the

reason for deleting). This information is completed by the
Secretariat of COOMET TC 1.12 “RMs”.
21 | Additional information Any necessary information at the discretion of RM

developing and/or producing organization is provided in
Russian and in English, including that on the recognition of
a national RM in the category of interstate reference
material (IRM) with indication of the number of IRM,
the number of the Minutes of Interstate Council meeting
and the year of IRM recognition. At the request of the
developing organization it is possible to provide the names
of concrete representatives, authorized for the
distribution of the given RM at the market of RM users.

Lis completed if the relevant information is available.




ANNEX A

Dopmyasp (crpykrypa) nokymenrta s bJI CO KOOMET
The form (structure) of the document for COOMET RM DB

Peructpannonnsiii Homep CO KOOMET / Registration number of COOMET RM

01
Perucrpanmonnsiit Homep CO HMU crpan-unenoB KOOMET, Buecennsix B basy nannsix KCDB MBMB
(cootBercTByeT HOMepy CO, ykazanHomy B base manasix KCDB MBEMB) /
02! Registration number of RMs of NMIs of COOMET member-countries, entered in BIPM KCDB Database
(corresponds to RM, indicated in BIPM KCDB Database)
Haumenosanue CO
L RM designation
Onucanue (METPOJOTHUECKHE XapaKTePUCTHKH, COCTAB, IPUMEHEHHE, CPOK TOJJHOCTH, YCIOBUS UCIIOJIB30BaHNUS U T.11.)
e Description (metrological characteristics, composition, intended use, validity period, conditions of use, etc.)
05 dotorpadun / photos
[Moamucu x GoTorpadusm
= Photo captions
072 Kraccudukanmonnsie koanr / Classification codes
Mertposoruieckas 001acTh
08"
Metrological area
Kareropust
09" Category
HaumenoBanne HMU / opranuszanuu nzrotosurens / paspadorurka CO, KOHTaKTHbIE JaHHBIE
10
The name of NMI / RM producing organization / developing organization, contact details
1 Howmep npoexkra KOOMET / COOMET project number
12 Jara npuznanust / Date of recognition
IIpoToxon Ne
1 Minutes Ne
141 HarmonaneHsIi peructparonHslii Homep / National registration number
151 Howmep Hanmonanmsaoro ceprrudukata (csugerenscta) / The number of national certificate
16 Cpok JieiicTBHsI HaMOHAIBHOTO cepTrdukara (cuaerenabcTsa) / Validity period of national certificate
Ckan xommus Ceprupukata CO KOOMET
L Scan copy of the COOMET RM Certificate
18 Crpansl, Bxomsmue B PT” o paspaborke CO / Countries, included in the WG on RM development




Crpanbl, npucoequauBInnecs kK npusHanmto / Countries, which joined the recognition

19?
Cocrosiane B Peectpe CO KOOMET (uckiroueH, IpoIjieH, 3aMeHEH | T.JI.)
2
2 Status in the Register of COOMET RMs (deleted, extended, replaced, etc.)
JomnomauTtenpHas HHGOpMAaIs
21

Additional information

T -
3anonnsemcs npu HAIUYUL COOMBEMCMBYIOUWUX C8EOEHULL.

2
Tons 3anonnsromes Cexpemapuamom TK 1.12 « CO» KOOMET.

! Is completed, if the appropriate information is available.
2 The fields are completed by the Secretariat of COOMET TC 1.12 “RMs”
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COOMET Recommendation R/RM/30:2016

1. Coordination organizations:
COOMET TC 1.12 “Reference materials”
Ural Research Institute for Metrology (UNI1M)

SC 4.2 “COOMET Informational Sources”
All-Russian Research Institute For Physico-technical and Radio-
technical Measurements (VNIIFTRI)

2. COOMET Project:
543/AM/11

3. The Recommendation is approved:
at the 26™ meeting of COOMET Committee

4. Information on the use of this Recommendation by COOMET member —
organizations:

As COOMET Recommendation is of organization and methodical nature and
reflects legal and procedural issues, to be followed by all COOMET structural
bodies when conducting work on COOMET RM Database, this Recommendation is
used by all COOMET member-organizations, including national metrological
institutes.



